

 
Erskine Parish Church
SCO17177


	Employment Application Form




Section 1: Position information

	1.1 Position applied for 

	Temporary Communications Assistant

	1.2 This post is 
	Paid

	1.3 Type of check required 
	
No check required

	1.4 Congregation for which the work will be undertaken

	Erskine Parish Church



Section 2. Applicant information

	2.1 Full name

	

	2.2 Maiden or former name (if applicable)

	

	2.3 Date of birth (dd/mm/yyyy)

	

	2.4 Telephone

	

	2.5 Telephone (mobile)

	

	2.6 Email address

	

	2.7 Home address (including postcode)







	

	2.8 Current or most recent position

	

	2.9 Name and address of employer





	

	2.10 Dates of position
	


Section 3: Person Specification Knowledge and experience

	3.1 Please complete this section to explain how you meet our requirements. This information will be used to compare applicants. The application cannot be considered unless this section is completed.

		
	EPC

	Admin and/or Communication background 



	

	Experience of multifunctional printing and copying



	

	MS Office competence



	

	Sound knowledge of social media platforms



	

	Experience of Meta Business Suite and You Tube Studio



	

	Operating knowledge of Canva programme



	

	Strong self-management and organisational skills



	

	Range of sound communication skills



	

	Flexible and adaptable approach



	



  Please use the space below to include any other information in support of your application.


















Section 4: References

Please give the name, address, telephone number, email address, position and relationship to you of TWO people who know you well (but not related to you) e.g. your employer, a project leader from other work you have been involved in etc.

Reference 1
	Name

	

	Address

	





	Telephone number

	

	Email address

	

	Position

	

	Relationship to you 

	


	
Reference 2
	Name

	

	Address

	





	Telephone number

	

	Email address

	

	Position

	

	Relationship to you 

	


Section 6: Declaration
This declaration must be signed by all applicants

	I declare that the information I have given on this form is correct and that I have read and understood the Privacy Statement enclosed with the recruitment documents I have received.


	Signed (a typed signature is acceptable)

	

	Date
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